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Intake – Center for Dietary Assessment

Request for Proposals

Subject:
Data collection for a nutrition study in Washington, DC
Issued on:  
August 4, 2022
Application Submission Deadline: August 26, 2022
Estimated Period of Performance: September 15, 2022 – December 16, 2022
I. BACKGROUND

Intake is a Center for Dietary Assessment that aims to strengthen policies and programs to improve nutritional status by increasing the availability, quality, comparability, and use of reliable dietary intake data and metrics in LMICs.  To help achieve this goal, Intake has worked with researchers at Harvard University and the Institute of Public Health, Mexico (INSP) to develop and validate a set of relatively simple diet quality metrics appropriate for use globally to assess diet quality among women of reproductive age – the Global Diet Quality Score (GDQS), the GDQS+ sub-metric, and the GDQS- sub-metric. 

To learn more about the GDQS, GDQS+ and GDQS-, and the research to develop, validate, and operationalize the metrics, please refer to the October 2021 Supplement to the Journal of Nutrition, which includes a set of 11 articles focused on the GDQS work. 

Intake is now carrying out a primary data collection study to validate the GDQS. 

II. PURPOSE
The purpose of this Request for Proposals is to identify individuals who are interested, well-qualified, and available to participate as data collectors for this GDQS validation study to be carried out in Washington, DC. Multiple data collectors are needed for the study.   

Training of data collectors is expected to be scheduled for the last two weeks of September, or possibly the first two weeks of October. Data collectors must be available to attend full day trainings in person in Washington DC during the designated 2-week training period.

Data collection for the study is expected be carried out from October-December 2022 but may be carried out on a longer timeline if recruitment of respondents is slower than expected.  During the period of the study, the time required of the data collectors will be variable from week to week. There may be some weeks with no data collection and there may be some weeks where between 3-10 hours per week (or more) may be requested.  We will have some flexibility to work with the availability of the selected data collectors, and to balance the scheduled time required for data collection with their other existing commitments.

All data collection activities will occur at a designated location in Washington DC. The selected data collectors must be able to travel to Washington DC to carry out data collection at the mutually agreed times. Costs related to commuting (for example, time commuting, gas for car mileage, metro/bus fare) will not be reimbursed.
III. DESIRED SKILLS AND EXPERIENCE: 
· Previous experience with data collection or collaborating in research studies is a plus
· Training in nutrition is a plus but not required
· Strong interpersonal skills are required
· Attention to detail is required
· Fluency in English is required
· Fluency in Spanish (as well as in English) is a plus
IV. SUBMISSION REQUIREMENTS

To be considered, interested parties must provide the following:
· An updated CV detailing education credentials, data collection and research experience, and skills/training/experience related to nutrition; 
· Completed and signed biodata form, available here for download.
· Indication of language fluency in English and Spanish.
· Contact information for two references.
· Confirmation of full-time availability to participate in a two-week in-person training for the study (to be scheduled either the last two weeks in September, or the first two weeks in October). 
· Indication of availability to give time to collect data in-person with study participants in DC at a fixed outdoor location, between October 1-December 16.
· Willing to travel to Washington DC.
Intake will review all applications submitted and may choose to select multiple qualified individuals to provide the requested technical assistance services for Intake, as and if requested and available, at a negotiated rate.  

V. CRITERIA FOR EVALUATION

The following factors will be considered when evaluating the submissions:

· Experience with data collection or collaborating in research studies – 30 points
· Extent of availability to collect data during the indicated time period of October 1-December 16, 2022– 20 points

· Nutrition training or experience – 20 points

· Proposed rate – 20 points

· Fluency in English and Spanish – 10 points


NOTE:  FHI Solutions will not compensate and individual for its preparation of an application in response to this Request for Proposals nor is the issuing of this Request for Proposals a guarantee that FHI Solutions will award a contract for work in the future.  
VI. ANTICIPATED CONTRACTUAL RELATIONSHIP

This Request for Proposals is to select one or more qualified consultants with confirmed availability to meet the needs for participating in a 2-week training and collecting in person data with respondents for a GDQS validation study in Washington DC. 

VII. REQUEST FOR PROPOSALS RESPONSE INFORMATION

Any questions or requests for clarification need to be submitted to the attention of Lina Constien at LConstien@fhisolutions.org and copy to Feedback@Intake.org by August 20, 2022 at 5:00 P.M. EDT. Inquiries and answers to inquires will be shared with all interested parties via email, and at the following web address: https://www.intake.org/index.php/whats-new.  No telephone inquiries will be answered.
Interested parties should submit their application via email to LConstien@fhisolutions.org, with a copy to Feedback@Intake.org by August 26, 2022 at 5:00 P.M. EDT. Submissions received after this date and time may not be accepted.  Intake will acknowledge receipt of your submission by email.
VIII. WITHDRAWAL OF APPLICATION
Individuals may withdraw applications by written notice via email received at any time before award. Applications may also be withdrawn in person by the applicant or his/her authorized representative, if the representative’s identity is made known and the representative signs an acknowledgement of withdrawal for the application before award.

IX. OFFER VERIFICATION

FHI Solutions may contact applicants to confirm contact person, address, information on the biodata form and to confirm that the application was submitted for this solicitation.

X. FALSE STATEMENT IN OFFER 

Applicants must provide full, accurate and complete information as required by this Request for Proposals  and its attachments. If at any time FHI Solutions determines that an applicant has provided false statements in the response, FHI Solutions may reject the response without further consideration.

XI. DISCLAIMERS AND PROTECTION CLAUSES
· This solicitation is not intended to result in the issuance of an award.
· FHI Solutions may cancel the solicitation and not make an award.
· FHI Solutions may reject any or all responses received.
· Issuance of a solicitation does not constitute an award commitment by FHI Solutions.
· FHI Solutions reserves the right to disqualify any offer based on the applicant’s failure to follow solicitation instructions.
· FHI Solutions will not compensate offers for response to solicitation.
· FHI Solutions reserves the right to issue an award based on initial evaluation of offers without further discussion.
· FHI Solutions may choose to award only part of the activities in the solicitation, or issue multiple awards based on the solicitation activities.
· FHI Solutions may request from short-listed applicants a second or third round of either oral presentation or written response to a more specific and detailed scope of work that is based on a general scope of work in the original Request for Proposals.

· FHI Solutions has the right to rescind a Request for Proposals, or rescind an award prior to the signing of a consultancy agreement or subcontract due to any unforeseen changes in the direction of FHI Solutions’ client, be it funding or programmatic.
· FHI Solutions reserves the right to waive minor proposal deficiencies that can be corrected prior to award determination to promote competition.
· The Center may be contacting applicants to confirm contact person, address and that the application was submitted for this solicitation.
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